[\

CALIFORNIA STATE UNIVERSITY

SAN BERNARDINO

Office of Graduate Studies

Request to Recertify Coursework

This request is required to recertify courses older than the maximum number of years specified by your
program. The maximum age limit for a course to be recertified is twelve years since the course was first
taken, and only two-thirds of a program can be recertified.

For your petition to be approved you must check the box next to “I certify that this student is current
in the subject matter of the course(s) listed above”

Additional information about course recertification, can be found in the Graduate Coordinator’s
Guidebook located on the Graduate Coordinator’s Toolbox page.

Instructions:
1. Fill out the student’s information, sign the form, and have the student sign the form.

2. Send the completed form to gradstud@csusb.edu.

3. Check the box to confirm currency in the course subject matter, sign the form and send the
completed form to gradstud@csusb.edu.

4. Within 7 business days, the request will be reviewed by Graduate Studies, and you and your
student will receive an email from AdobeSign. Click on the link in the email and download the
form for your records.

5. The form will be sent to the Office of the Registrar for final processing.


https://www.csusb.edu/graduate-studies/coordinators-resources/graduate-coordinators-toolbox
mailto:gradstud@csusb.edu
mailto:gradstud@csusb.edu
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CALIFORNIA STATE UNIVERSITY, SAN BERNARDINO
5500 University Parkway, San Bernardino, CA 92407

909.537.5058 | fax: 909.537.5078
www.csusb.edu/graduate-studies

Academic Affairs
Office of Graduate Studies

Request to Recertify Coursework

First & Last Name:
Coyote ID Number:

Campus Email:
Phone Number:

Course Name & Number: Term & Year:
Course Name & Number: Term & Year:
Course Name & Number: Term & Year:

I certify that this student is current in the subject matter of the course(s) listed above: |:|

Student Signature Coordinator Signature

Send the completed form to gradstud@csusb.edu for processing. Do not send directly to the Dean.

Approve Deny

Dean of Graduate Studies Signature Date

The California State University - Bakersfield - Channel Islands - Chico « Dominguez Hills - East Bay « Fresno - Fullerton - Humboldt « Long Beach - Los Angeles
Maritime Academy « Monterey Bay « Northridge « Pomona « Sacramento «+ SAN BERNARDINO - San Diego + San Francisco « San Jose « San Luis Obispo « San Marcos « Sonoma « Stanislaus



	Request to Recertify Coursework  - Instructions.pdf
	Instructions:
	1. Fill out the student’s information, sign the form, and have the student sign the form.
	2. Send the completed form to gradstud@csusb.edu.
	3. Check the box to confirm currency in the course subject matter, sign the form and send the completed form to gradstud@csusb.edu.
	4. Within 7 business days, the request will be reviewed by Graduate Studies, and you and your student will receive an email from AdobeSign. Click on the link in the email and download the form for your records.
	5. The form will be sent to the Office of the Registrar for final processing.


	Approve: Off
	Deny: Off
	Date: 
	First & Last: 
	Coyote ID: 
	Coyote email: 
	Phone: 
	Office of Graduate Studies Comments: 
	Check Box1: Off
	Check Box2: Off
	Term & Year: 
	Course Name & Number: 
	Course Name & Number2: 
	Course Name & Number3: 
	Term & Year2: 
	Term & Year3: 
	Check Box7: Off


