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Forms are to be completed, signed, and sent to SPA_Expense@csusb.edu  

Disbursement Check Request form are to be submited when reimbursement is required from the grant 
for items purchased with personal funds. 

• Receipt must be atached to the completed form.  

disburse-check-auth.pdf (live-csusb.pantheonsite.io) 

  

https://www.csusb.edu/university-enterprises-corporation/financial-services
mailto:SPA_Expense@csusb.edu
https://live-csusb.pantheonsite.io/sites/default/files/upload/file/disburse-check-auth.pdf


Hospitality Expense Request  

When it is a food related reimbursement a Hospitality expense request form will be required.  (UEC does 
not use hospitality expense request form) 

In order for Accounts Payable to process the hospitality expense form the following will have to be 
included along with the completed form: 

• Flyer/invita�on/ or agenda of event 
• List of atendees 

 
AP_Hospitality_Expense_Form.xls (live-csusb.pantheonsite.io) 

 

https://live-csusb.pantheonsite.io/sites/default/files/upload/file/hospitality-expense.pdf

