DW for Sponsord Programs

Start in myCoyote home—> Administrative Systems
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Canvas
Canvas Leaming Management System

Faculty and Staff Email
e of tools, such as Email,
1 more

FIND YOUR PACK!

Coyote Connection
Check out the Coyote Connection events happening all year long, featuring the
brand-new Coyote Hour.

Coyote OneCard Portal
Access your OneCard Portal to view your digftal OneCard,
upload a photo onii manage campus fungs, view your
balances and more.

Personal Messages
Directly access your personal messages.

Academic Intervention Response (AIR)
Submit academic concerns for support intervention and
progress monitoring

My Financials
Make a Payment, My Financial Actiyity, OneCard Balance
and CSUSB Scholarship Site

My Academics
Student Center, Faculty
and related student

nter, Advisor Center, Navigate,
and staff services

Collaborate
Zoom Video Conferencing, Google Drive, Qualtrics
Surveys, Yammer and more

Administrative Systems
PeopleSoft CS, PeopleSoft HR, CSYOU, CFS, CFS DW
EMS, and more

My Employment
Time & Attendance, Benefits, Paycheck, Travel, CSULeam,
Linkedin Learning, Interfolio, and more
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After clicking on Administrative systems, the below icons should appear (please note you may not have all of
the icons shown on screen shot)=> Common Financial System Data Warehouse (CFSDW)

() myCoyote

" PeopleSoft CS ~ . PeopleSoft HR CS Worklist
PeopleSoft PeopleSoft Campus Solutions PeopleSoft PeopleSoft Human Resources Access to PeopleSoft approval framework to process
requests
Common Financial System Common Financial System Data Warehoi Ccsyou

The financial data management system for the CSU Run reports on finance information The CSU systemwide employee portal

Event Management System
EMS: Request a Room, Request Furniture/Equipment,
Request a Display Case

Travel and Corporate Card WebTMA
ic travel requests, booking, expense reports and , Facilities Management Work Request System

e Card Reconciliation using Concur

The CSU Business Intelligence/ Data Warehouse web page will open up. From here you will click on the
Sponsored Programs icon.



The California State University

Business Intelligence / Data Warehouse

Financial Reporting FIRMS GAAP

Transaction Inquiry Tree Reporting

2 @

Sponsored Programs

Once in the home page you will need to select SBFDN- University Enterprises Corp. for the primary business
unit, and Standard Budget Group for the primary budget ledger. 2 Now click on the page options wheel on the
top right corner = Save Current Customization as Grants default.

E Sponsored Programs Home Dashboardsv Open v @

Home Manage My Grant Grant Admin Award Attributes ) £
2 & Print »

[ Export to Excel »

Select primary business unit for campus level reporting  Select primary bud

€3 Refresh

SBFDN - Unive v Standard Buds v | Apply | Reset v

Create Prompted Link
** All Filters/Prompts are Fdescr (Field + Description) **
Apply Saved Customization »

Manage My Gran Save Current Customization...

This link takes the user directly to the “Budget-to-Actual” report which provides a 8 report (financial and grant attributes) to facilitate the financial management of externally funded awards. The report filter contains defaults to account ty

management),reporting as of fiscal period 12 (ending June 30th of each FY) AND Active funds - 5o that the information returned for additional ilters provided (ike PI Name, Fund, etc.) s always up-to-date on al current (active) funds. Al filters may be changed - defaults are provid _ Edit Saved Customizations.

manage grant/contract budgets and expenditures. The default column headers for this report are designed with the Pl end user in mind in the following order: Fund, Project, Project End Date, Department, Account w/full description (Fdescr). Of course column headers may be chang Is
default Clear My Customization

Grant Admin

Reports designed for the grant administrator or more seasoned report generator with a general knowedge of PeopleSoft and the SP Mod attributes. Provid option for the Budg report at the summary level and additional administrative reports to facilitate grant administration including, trial balance, billing

report, cash report, SEFA and more.

Award Attributes

Reports on specific SP Mod attributes, including the Award-Project Attribute report (all of the SP mod attributes) and reports on other attributes including, awards, cost sharing, subrecipients, reporting, compliance, conflict of interest, etc. These reports DO NOT include any financial information from PeopleSoft GL. The Award-
Project Attribute report can be used to bring additional SP attributes not available on other tabs into a report to merge with financial /GL data.

Now click on Manage My grant = you will now enter the different filters that apply to pull your grant
information.

E Sponsored Programs

Home ManageMy Grant Grant Admin  Award Attributes

Report Filters

Business Unit Fiscal Year Period (as of) Account Type Account Category | Budget Ledger
SBFDN=University Enterprises Corp. v 2023 v 12 v 60 - Expenditu v --Select Value- v Standard Budg v
Fund Dept Account Project Program Class Fund CF Status CSU Fund
--Select Value-- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v A - --Select Value- v
PIName Post Awd Admin Project CF Start Date Pr CFEnd Date Project CF Status Award Typ Agreement Type Cost Share Fig
--Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v

Sponsor Id Sponsor Name Award S Award End Date Funding Source CFDA® Sponsor Type

--Select Value- v --Select Value- v alue- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v --Select Value- v Apply

» Advanced Filters

Apply Filters || Reset Filters |

The main filters that you will need to fill in are Business Unit, Fiscal Year, Period, Account Type (usually you
should only need 60-Expenditures), Fund, Dept., and project. If you want to see all the grants under you can
choose to filter for your name under Pl Name and use all of the previously listed filters except Fund, Dept, and
Project. This will allow you to all your grants under one report.

Refresh -Print - Export

You can print or export the data results, by clicking on the icons the bottom center of the page.



Helpful Terminology

Fiscal Year/Year—The period of time from July 1 through June 30. Referred to by the year of July 1

» Ex: July 1, 2015—June 30, 2016 is Fiscal year 2015

Periods—Each fiscal year is broken into Periods (calendar months), beginning in July.

» July = Period 1, August = Period 2, ...December = Period 6, ...June = Period 12.

» Fiscal year and Period are required on all DW reports, as well as Fund and other chartfields as
needed.

» Period 0 contains the sum of previous years of activity. Exp or Rev Roll forward.

Drilldown—Process of going from high level summary financial information to detail transactions within a Data
Warehouse report.



