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Step 1: Go to https://www.csusb.edu/, click myCoyote in the upper left corner and log in.
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CSUSB’s Model United Nations

Step 2: Through the MyCoyote Portal click “My Employment”.

ﬁ myCoyote

ITS BULLETIN >

Notification - CSUSB
Software

ITS offers FREE software for
dents, faculty and staffl Find out
s available @
w.csusb.edulits/software

Student Email Faculty and Staff Email Blackboard
Access your @coyote.csusb.edu Office 365 includes a suite of tools. Access online materials for your
email such as Email, Calendar, OneDrive courses
and more . N

Student Center My Academics My Personal Information My Employment

Access student related self services Student Center, Faculty Center View andfor update items such as Time & Attendance, Benefits,
Advisor Center, and related student, your email addresses, phone Paycheck, Travel, CSULearn,
faculty, and staff services numbers, and addresses Lynda com, and more
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Step 3: Click “CSULearn”.
!’ myCoyote
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Absence Entry Absence Balance Inquiry Benefits Summary View Paycheck
Enter, update, and void absence View current balances as of the View a summary of your employee View a list of your paychecks by
events latest finalized pay period benefit data check date

CSll Learn

Email Spam Control NeoGov - Perform Travel CSULearn

Manage the spam email in your Performance management for staff Electronic travel requests, travel SumTotal Learn Management

employee email with Proofpoint members booking options, and electronic System for compliance and
expense reports professional development training
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Step 4: Once you’re on the CSULearn page, click “Transcript”.
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Assigned Recently .
Learning Viewed Transcript

Content assigned based on Access recently viewed Access your training records.
your role. [T

Training
Schedule

View upcoming training on
campus.
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Step 5: Training transcripts list all previous trainings you have completed. Locate “Defensive
Driving Certification” and on the left side of this, click the certificate.
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TRAINING TRANSCRIPT

Select a year or date range to filter completed training records.
DateRange *
Start Date End Date

3/18/2018 04:39pm (& 3718/2019 04:39pm [EH REFRESH

List of completed activities from 3/18/2018 to 3/18/2019

E-mail: Manager:
L
Primary domain: Primary job:

San Bernardino

Primary organization:
San Bernardino

ACTIVITIES

Activity Code Estimated Credit Start Date Completion Date~  Expiration Date Score Completion Signature
Hours Status

5l Curriculum: Defensive Driving CERTIFICATION CSUSB-CURRIC-DD 2/5/2019 2/5/2019 2/4/2023 88 Attended





