Dear

I am pleased to offer you an appointment as an_________________________________ in the

Department of                                                               at California State University, San Bernardino. This appointment automatically expires at the end of the period stated below and does not establish an obligation for a subsequent appointment. No other notice shall be provided. This appointment is conditioned upon budget and enrollment.  The specific terms of this appointment are as follows:
Assignment:
Hours per week:
OR

Time Base:

Rate of pay (Hourly Rate or Base Salary):
Beginning Date:

Ending Date: Report to:

Questions regarding your assignment should be directed to                                                     . Should you have any questions regarding the terms of this appointment, please contact the Department of ________________________________. The terms and conditions of this appointment are covered by the collective bargaining agreement between the CSU and the UAW. For further information, please refer to the following website: 
https://www2.calstate.edu/csu-system/faculty-staff/labor-and-employee-relations/Pages/unit11-uaw.aspx 
In order for your appointment to be processed, you must sign and return this letter to the department office no later than_________________.   
ADDITIONAL INFORMATION REGARDING APPOINTMENT:
a) New Hire/Employee Intake Session:  If this is your first appointment at CSUSB and you have not completed the new hire documents, register online for the New Hire Intake Session held in Human Resources at: 
https://www.csusb.edu/human-resources/employment/hiring-process/new-hire-intake-meetings.  You can also call Human Resources at 909-537-5138.
b) Pay Date Change for Instructional Student Assistants Only (1150/1153/1154):  

Effective July 1, 2018 the Pay Date for hourly employees will be on the 15th of the month.  Graduate Assistants and Teaching Associates are not affected by this change.

c) Affordable Care Act:  If you do not have a full-time or qualifying AB211 appointment (Lecturers and Coaches R03)  you may still qualify for health coverage under the Affordable Care Act if you are:

· Appointed with at least (a) 0.75 time base/FTE or higher regardless of length of appointment (duration)

· Hired to work 130 hours or more per month over the course of your appointment

· Employed an average of 130 hours or more per month during any measurement period

If you have any questions or would like additional information please contact Lisa White 909-537-5138, or via email at: lwhite@csusb.edu.
For information on benefits, if applicable, please contact Lisa White at (909)537-5138.
d) Background Check:  Technical letter 2015-08 mandates that employees be subjected to a background check. As a result, this offer of employment is contingent upon the completion of a satisfactory background check and may be rescinded if the background check reveals disqualifying information and/or it was discovered that you knowingly withheld or falsified information.
The following are exclusions to this policy:  a) FERP participants, unless they voluntarily move into positions that would require a background check.  b)  Employees rehired at the same campus who have had a CSU background check performed in the previous 12 months.   c)  Employees re-appointed to the same position at the same campus within 12 months.    d)  Unit 11 Academic Student Employees (ISA, TA, GA) not appointed to sensitive positions.  Detailed information regarding the Background Check policy can be found at http://www.calstate.edu/HRAdm/pdf2015/HR2015-08.pdf.
Sincerely,

I accept the above appointment:
Signature Date: 
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